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MODERN EDUCATION SOCIETY'S COLLEGE OF ENGINERING, PUNE

Department:- Computer Engineering Academic Year:- 2015-16 Semester:-I
Starting Date:- 15/06/2015 Concluding Date:- 06/10/2015
Sr. Month June July August Sept Oct Nov S
No Activity WIWIWIW | W|W I WW| W |W| W W |[WIWIW[ W [WWIWIWWWWI W W W Bereon Resources
-1jo )12 [3[4([5]6 7 8 9 10 |11 |12 13| 14 [15[16 1718192021 22 |23|24
I |Academic
1 |To accept course theory/practical HOD
responsibility for the term
2 |To set Objectives of the course/dept HOD.SKW
Mapping with PEO’S HOD.SKW
To prepare content analysis/lesson MGD
plan/Syllabus/Personal Timetable
5 |[To prepare/ review/ update lab manual MGD
6 |Review/preparation/maintenance of labs HOD
7 |Instruction delivery theory/ MGD
practical/generation of self learning
8 [Conduction of Tutorial RMW
9 |SE Online Exam And TE & BE In Sem RMW
Exam
10 |Analysis of University Result RMW
11 |Defaulters list and send letters to parents MGD
12 |Parent meeting MGD
13 [Mentoring students MGD
14 |Library usage review MGD
15 |Remedial classes RMW
16 |Student project quality review SPK
17 |Continuous Assesment/Journal Cerification ' HOD
18 [Submission of term work marks RMW
19 |University practical exam 4 “ RMW
20 |University theory exam RMW
21 |Next term work load distribution ' HOD
22 |Feedback :Departmental MGD
23 |Feedback :Individual Faculty MGD
24 |Analysis of feedbacks MGD
25 |Preventive and corrective action based on HOD
feedback
26 |Appraisal form . : HOD
27 |Time Table Preparation and Display HOD
28 [Ambience- Class room, Laboratories - : HOD
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